
SUMMER INTERNSHIP 
FEDERAL PLANNER 

 
 

COMPANY OVERVIEW 

The Schreifer Group is an award-winning woman-owned, veteran-owned small business 
passionate about achieving the best possible outcomes through collaborative design processes. 
With extensive federal planning, training, and facilitation experience, we work with clients and 
partners around the world to build innovative solutions-oriented plans and strategies to guide 
future development. 

The Schreifer Group is headquartered in Washington, DC, and offers a flexible working 
environment. All of our employees work remotely and use virtual platforms to collaborate (MS 
Teams). You can be based anywhere as long as you have access to a strong internet connection. 
Team members must be willing to support morning meetings on Eastern Time and be flexible 
with working hours to support clients and partners across time zones worldwide. 

Our team loves to learn and work together, and we are constantly pursuing improvement and 
innovation in everything we do. TSG is an equal opportunity employer. We celebrate diversity and 
are committed to creating an inclusive environment for all employees. 

If you join our team, you will have the following opportunities: 

• Exposure to a variety of urban planning projects and flexibility to pursue areas of interest 
• Work with a team that prioritizes continuous learning, pursues thought leadership, and 

has fun together 
• Learn about business management and growth in an entrepreneurial environment 

INTERNSHIP POSITION OVERVIEW 

The Schreifer Group is seeking a summer planning intern who is passionate about serving federal 
clients (e.g., DoD, NASA) and doing high-quality work.  

• When: Summer 2023 (mid-May – end of July) with the possibility of hiring the candidate 
after the internship if both parties are interested 

• Hours: Approximately 25-30 hours per week but can be more if desired. 
• Pay: $15 an hour for an undergraduate student or recent undergraduate degree recipient, $20 

an hour for a graduate student or recent graduate degree recipient 

Types of work include: 

• Working directly with our team of professionals to produce planning products, including 
comprehensive plans, technical reports, and other documents 

• Virtually interacting with clients and partners 
• Drafting meeting minutes 



• Independently managing work and deadlines 
• Supporting company operations and marketing initiatives 

Minimum Qualifications  

• Working towards a degree in urban planning, landscape architecture, architecture, civil 
engineering, or related field.  

• Technical or policy writing skills 
• Comfortable speaking in public and interacting with clients and partners  
• Proficiency in Microsoft Office tools (Word, Excel, PowerPoint)  

Desired Qualifications  

• Familiarity with GIS 
• Experience with hand renderings/illustrations software (Lumion, Enscape, or other 

visualization software), document production and graphic design (e.g., InDesign), or 
architectural/digital visualization (e.g., Sketchup, Rhino, CAD, or other visualization 
software) 

Interested applicants should provide a 1–2-page resume, a 1-page statement of interest and a writing 
sample of 3-5 pages to kim@theschreifergroup.com. This internship opening closes on 10 March 
2023. We will follow up with more information at our earliest convenience.  

 


